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Tamxukckuii (CraBSIHCKKI ) YHUBEPCUTET» B HOBOM peaKivK (CM.CaT).

2. BBeCTH B IEICTBHUE CO HA €r0 NOANMCAHMS.

3. [Monoxxenne 00 oOTAENE KAAPOB, YTBEPXKACHHOE YUEHBIM COBETOM
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HACTOSALMIA NIPUKa3.
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I. OBLIHME 1TOJIOKEHUA

1.1.  Hacrosuee nonoxenue papadoraHo Ha ocHoe [lonoskenus oraena
kaapoB Poccniicko-Tamknkekoro (CnaBsHCKOT0) YHUBEPCUTETA, YTBEPIKACHHOTO
pewenueM Yuenoro cosera PTCY ot 4 Hos0ps 2009 roaa, nporokosn Ne2, ¢ yye-
TOM IUTATHBIX U3MEHEHMI OTAENA, B COOTBETCTBUH € 3aKOHOAATENLCTBOM Poccnii-
ckoit (penepaunn v Pecnydnunkm Tamkukucran, 3akonamm Poceuniickoii penepaumn
n Pecnybnukn Tamxukuctan «O0 oOpazoBaHuny, «O BBHICIIEM W MOCAEBY30BCKOM
npo)ecCOHANIBLHOM 00pa30BaHUMY, TUMIOBLIMU MOJOXKEHUAMM 00 oOpa3zoBarellb-
HOM YUYPEXKACHUHU BbICILETO MPO(ECcCMOHANBHOTO 00pa30BaHus, TPYAOBLIM 3aKO-
HonarelnbecTBOM Poccuiickoit ®enepaunn v PecnyOnuku Tamkukucran, Hopma-
TUBHBIMU M PACMOPSAAMTENBHBIMUA JOKYMEHTAMH MuHKUCTEpPCTBA 00pa3oBaHus U
Hayku Poccuiickoil denepaunn u Munucrepctsom o0pasosanus u Hayku Pecny0-
aukn TamkukucTad, YCTaBOM YHUBEPCUTETA, PELUCHUSAMU YUYEHOr0 COBETa YHU-
BEPCUTETA, METOJAMYECKUMHU MATEPHATIAMU TIO YTIPABICHHUIO NMEPCOHATIOM W NPUKa-
3aMM U PacroOPsBKEHUIMU PEKTOpA.

1.3 Otpen kaapoB (nanee — OTAEN) ABISETCA CAMOCTOSATENbHBIM CTPYK-
TYPHBIM MOAPA3ACICHUEM MEKIOCYAAPCTBEHHOIO 00pa30BaTENbHOIO YUPEIKACHUS
Bbiciero oOpasoBanus «Poccuiicko-Tamkukcknii (CnaBsHCKWI) YHUBEPCUTET)
(nanee — ynusepeurter, PTCY), He aBnsercs IOpUAMYECKUM JIMLIOM U HE UMEET Ca-
MOCTOSTENBLHOIO OanaHca. B cBOeH AEATENBHOCTM OTAEN KaApPOB MOAYMHSETCS
HEMOCPEACTBEHHO PEKTOPY.

1.4  Orpen xkaapoB MOXKET MMETh MEYaTb CO CBOMM HAaMMEHOBAHUEM M
LITAMIbl B COOTBETCTBUU C MPaBWIAMU JAOKYMEHTUPOBAHUS U YIPaBICHUs NOKY-
MEHTALIUEH.

1.5 B cBoeii aesaTenbHOCTH OTAEN KaAPOB PYKOBOACTBYETCS:

o TpynoBbiMu Konekcamn Poccuiickoilt @enepaunn u PecnyOnukn Tamkuku-
CTaH;

eUHCTpyKLMEH O BEACHUM TPYL0BbIX KHUIKEK;

e ncTpykumeii o Benenun aenonpoussoacresa B PTCY;

*YCTaBOM YHUBEPCUTETA,

®[IpUKA3aMH U PACIIOPSIKEHUAMHU PEKTOPA;

eIIpaBUIIAMM BHYTPEHHETO TPYAOBOIO PACTIOPSIKA,

*110JUTUKON pykoBojacTBa Poccuiickoit denepaunu u PecnyOnuku Tamwku-
KMCTaH B 00/IaCTH Ka4eCTBA;

®HACTOSILLMM TOJIOKEHUEM U MHBIMU HOPMATHBHO-TTPABOBBIMU aKTaAMU.

1.6. Hacrosduwee [lonoxenue pernameHTHpyeT cTaryc [OApa3iencHus,
OTMPENENIET €ro 3ana4n, PyHKUMU, CTPYKTYPY, OTBETCTBEHHOCTDb, MOPSAOK Opra-
HU3aUUK ACATEJILHOCTH, a TAKKE NOPSAAOK B3aMMOJCHCTBUS ¢ APYIrMMH Noapaszie-
JIEHWSIMA YHUBEPCHUTETA.
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II. OPTAHU3AIIMOHHASA CTPYKTYPA OT/IEJIA

2.1.  OpranuszauvoHHas CTPYKTypa OTAENa COOTBETCTBYET CTPYKTYPE YHHU-
BEPCUTETA, LUITATHOMY PACMHUCAHUIO.

2.2. Palory oTnena BO3rnaBisieT HauyaJlbHUK, Ha3HAYaeMbli U 0CBOOOXKAA-
€MbIi OT JOJDKHOCTH NMPUKA30M peKTopa yHuBepcuteTa. OO0sS3aHHOCTH, NpaBa W
OTBETCTBEHHOCTb HAauaJlbHUKA OTAENa ONPEACNsOTCs JOJKHOCTHBIMM MHCTPYK-
LMIMH 1 HacToswmM Ilonoxxennem.

2.3. B crpykrypy oTA€na KaAPOB BXOJSAT:

2.3.1. BeAywMid CNEUMaIuCT — S5 €INHNULL,

2.3.2. cneumanuct no xaapam 1-oit kareropuu — 2 eMHULBL,

2.3.3. cneuManuct no Kaapam 2-0i KaTeropum — 1 eAnHuua.

2.4. OObem paboThl Mexay pabOTHUKaMM MOJApa3ieieHUus pacrnpenenser-
Cst B COOTBETCTBUM € MX JOJDKHOCTHBIMM 00s3aHHOCTsMU. Ha3zpanue, kpanuguka-
LIMOHHBIE XAPAKTEPUCTHKM, JNODKHOCTHBIE OOS3aHHOCTH, NMpaBa M OTBETCTBEH-
HOCTb PYKOBOJAMTENS W KaXKNOH AOJKHOCTH, BXOASLICH B CTPYKTYpy OTHAEna,
OMPENENSHOTCS COOTBETCTBYHOLUMMU JA0DKHOCTHBIMU MHCTPYKLMSAMM.

2.5. B nepuoa BpeMEHHOIO OTCYTCTBMSI HauyajlbHUKA OTAENa €ro o0si3aH-
HOCTH BO3JIaratoTcs Ha pabOTHUKA, OMPEAETCHHOTO COOTBETCTBYHOILUM MPUKA30M
pexropa PTCY.

1. HEJHU U 3AJAYHU OTAEJIA

3.1. OCHOBHBLIMH HEJISAMH AEATEILHOCTH OT/E1A KaAPOB SBJISIOTCS:

3.1.1. ycTaHOBJEHUE TOCYAAPCTBEHHBIX FAPAHTUH TPYAOBBIX NMpaB U CBOOOA
rpakaaH, cozaaHue OnaronpusTHLIX YCJIOBUH TpyJa, 3aluMTa MpaB UHTEPECOB pa-
OOTHUKOB U paboToaarelei;

3.1.2. cnocoOCTBOBAaTh AOCTMIKEHUIO LIENEH MyTEM 0OECnieueHnst uX HE0OXO-
JAUMBIMU KazipaMu U 3(PEKTUBHOIO MCMOJIL30BAaHUS UX KBalU(UKaLMK, ONbITa,
MacTepcTBa, paboTOCNOCOOHOCTH, TBOPUYECKOTO MOTEHLIMANA.

3.2. OcCHOBHBIMHM 3aa4aMH OTJIEJIA KaPOB SABJISIOTCS:

3.2.1. COBMECTHO C PYKOBOJAMTENSAMHU MOAPA3JEICHNI By3a KOMIUIEKTOBAHME
yHuBepcuTeTa 1 o0weobpazoBareiibHOM wkoasl PTCY kanpamu tpedyeMbix npo-
(peccnii, cnenmanbHOCTER U KBanM(PUKALMU B COOTBETCTBUE C LIETIIMU, CTPATErUE
1 npoduiieM, U3MEHSIOIIMMUCS BHELIHUMHU U BHYTPEHHUMU YCJIOBUSIMU €ro J1es-
TENBHOCTY C TPYIOBbIM 3aKOHOAATEIBLCTBOM;

3.2.2. noabop, yuyer, paccTaHOBKA KaapoB, M3yuyeHHE NPOPECCHOHATBLHBIX,
JENOBBLIX U MOPAJIbHBIX KAY€CTB PAOOTHUKOB MO MX AEATEINbHOCTH,

3.2.3. co3aaHue pe3epBa KaJpoB Uls BbIABWIKEHUS HA PYKOBOISIIME JOJIXK-
HOCTH;

3.2.4. pa3paboTKa MONOKEHWH, AOIKHOCTHBIX MHCTPYKLMH, PEKOMEHAALMH
1o padoTe ¢ KaPpOBOi JOKYMEHTALMEI;

3.2.5. UCMONHEHKWE 3aKOHOATENbHBIX aKTOB, [10CTAHOBNEHNI NMPaBUTENLCTBA
P® u PT, npukasos u pacnopskenuii pexropa PTCY,

3.2.6. NOCTOSIHHOE COBEpLICHCTBOBAaHKE (opm padoThl ¢ KaapaMu, MOBbILIE-
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HUE NPOPECCUOHANBHON KBaTMPUKaUMK PaOOTHUKOB OTIENA KAAPOB YHUBEPCUTE-
Ta,

3.2.7. coxpaHeHue KOH(PUACHUMATLHOCTH CBEACHUH, COACPIKAILMXCS B JIMY-
HBIX Je71aX pabOTHUKOB YHUBEPCUTETA, JOKYMEHTAX KaapOBOH CITyKObBI;

IV. YHKIUN OTAEJIA KA/IPOB

4.1.  Jlns BBIMOJNHEHUS 3aa4¥ NO KOMIUJICKTOBAHMIO KOJUIEKTHBA YHUBED-
CUTETA HA OTAEJ KaJIPOB BO3JIOKEHBI ClIEyOLNE (PyHKIUM:

4.1.1. odopmieHue npuema, yBOJIbHEHUS, NMEPEBOAA, TIEPEMELLICHUS padoT-
HUKOB, MPEIOCTABJIEHHUS UM OTIYCKOB B COOTBETCTBMM C TPYAOBbIM 3aKOHO/A-
TENBCTBOM,

4.1.2. BeaeHME yyeTa JIMYHOro cocTaBa padOTHUKOB YHUBEPCUTETA, OOPM-
JICHUE JIMYHBIX /i€, BHECEHUE B HUX HOBBIX JIAHHBIX, XapaKTEPU3YIOLIMX pabOTHU-
Ka,

4.1.3. noarotoBka u Bbla4ya 1o TpedOBAHUIO PabOTHUKA CNPABOK U KONWIA
JIOKYMEHTOB;

4.1.4. npuem, XpaHeHue, 3aM0JIHEHUE, Bbllaya TPYIOBbIX KHUKEK B COOTBET-
CTBUM C MHCTPYKLUMEH O MOPSAAKE BEACHUS TPYIAOBBIX KHUKEK, CBOEBPEMEHHOE
BHECEHHUE B TPYAOBbIC KHUIKKHU 3AMUCEN O NEPEBOAAX, NEPEMELLEHUAX, TOOLLPEH U-
AX U 1p.;

4.1.5. cocraBiieHHE OTYETOB B COOTBETCTBUM C JIEHCTBYIOLLMMHU HOPMAaTUBHO-
NMPaBOBbIMU IOKYMCHTAMMU,

4.1.6. nOAroTOBKa  MaTepualioB IS NPEACTaBieHUs  npodeccopcko-
NPENOAABATENBCKOTO COCTaBA M COTPYAHUKOB YHUBEPCUTETA K MOOUIPEHUSIM H
HarpakaCHUsIM;

4.1.7. KOHTPONb 3a MUCMOJIHEHUEM PYKOBOAUTENSAMU MOJAPA3JIEICHUI NpUKa-
30B M PacnoOps’KEHMI MO BONpocam padoThl ¢ KapamH;

4.1.8. uzyueHue, aHanu3 IBUIKEHUs KaJPOB, NPUUUH TEKYUYECTH KaAPOB, pas-
padoTKa MEPONPUATHIA IO UX YCTPAHEHUIO,

4.1.9. OCyILECTBICHUE CUCTEMATHUYECKOrO KOHTPOJSl U MHCTPYKTaka padboT-
HHUKOB MO Y4ETY KaJpOB;

4.1.10. oprann3auus KOHTPOJIs 32 COCTOSSHUEM TPYAOBOH AUCLMUIUIMHBI U CO-
OnroaeHneM pabOTHUKAMM MPABUII BHYTPEHHETO TPYAOBOTO PACMOPSAKA,

4.1.11. cocrapneHue BCEH yCTAHOBACHHON OTUETHOCTHU MO BONPOCAM KaapoB,;

4.1.12. y4er, MOArOTOBKA U BEACHME NOKYMEHTALUMHK MO MPOBEACHUIO aTTe-
CTallMy COTPYAHUKOB yHUBEpcUTeTa corilacHo [lonoxkenus 00 arrecraumy,

4.1.13. perucTpaums 1 XpaHEHUE MPUKA30B O MPUEME, OTUMCIIEHNH, TEPEBOAE
1 BOCCTAHOBJIEHUH CTY/ICHTOB;

4.1.14. obecneyenue Bbiaaun Ha 10-1HEBHBIA CPOK JIMYHBIX JOKYMEHTOB (aT-
TECTATOB) CTYJEHTOB IS MOJIYUEHHs 3arpaHMyYHOTO MAacnopra B MOCONLCTBO PD,
nosiyueHue rpakaancrea PO, a taxke oopmiieHre BU3bl 1J1s 3arpaHnoe3aku;

4.1.15. nOAroTOBKa M MPOBEACHUE PACMIPEAETIEHUST MOJIOABIX CMELMATMCTOBR
NeJaroruyeckoil HanpaBJIEHHOCTH NO CPeAHUM 00LEeoOpa3oBaTeNbHbIM LIKOIAM
MMHUCTEPCTBO 00pazoBaHus U Hayku PT;
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4.1.16. yuer, xpaHeHue, NOAroTOBKAa M BblJa4a JUILUIOMOB OakalaBpoB, crie-
LIMAJIUCTOB U NPUJIOKEHUS K HUM, & TAK)KE aKaeMUUYECKUX CIPABOK;

4.1.17. BeneHue ydeta ABWKEHHMS CTYJACHTOB-NMPU3BIBHUKOB OUYHOH (POPMBI
o0yueHus T-2, Bblauu crpaBok (-26 U yueTa UCXOAALIMX, BXOASLIMX AOKYMEH-
TOB, KAaCarOLLMXCS MPU3bIBA B APMHUI0 CTYJICHTOB IHEBHOH (DOPMBI OOYUEHNS;

4.1.18. Beaenue ydyera pabOTHUKOB NMEHCHOHHOIO M MPEANEHCHOHHOIO BO3-
pacra;

4.1.19. noaroroBka A10KyMEHTOB U1 O(pOpMIECHUS NeHCUii padoTHUKAM,

4.1.20. KOHTPOIb 3a BEACHUEM TAOENIBHOIO yuyeTa padouyero BPEMEHHU CTPYK-
TYPHBIMU MOAPA3IAETCHUIMMU,

4.1.21. noaroToBka NOMMEHHOTO (JILFOTHOIO) CNUCKa PAOOTHUKOB YHUBEPCH-
teta B [1OP (neHcuonHbiit poua PD);

4.1.22. ocywiectnenue PpyHkumi otaena ¢ codntoaeHneM TpeboBaHuil 3aKo-
HOJATENBCTBA O 3ALINTE MEPCOHANIBHBIX JaHHBIX.

4.2. HayanbHuK OTAe/ia KaJAPOB BBINOJHAET cjaeayomme QpyHKuuo-
HAJIbHbIE 00S13AHHOCTH:

4.2.1. oOliee pyKOBOJACTBO;

4.2.2. KOHTPOIIb HAaJl MCMOJIHEHUEM AMPEKTHUBHBLIX TOKYMEHTOB [lpaBuTEnb-
ctea P® u PT, Munucrepcrea oOpazoBanus U Hayku PO u PT, pexropa yHusep-
CUTETA U APYTUX BXOAALLMX JOKYMEHTOB;

4.2.3. CBOEBPEMEHHOE PACCMOTPEHUE KaJI00, 3asBJIICHUH W NPEUIOKEHUH
rpask/iaH;

4.2.4. npuém rpaxias no KaJpoBbiM BOIPOCaM,

4.2.5. pabota ¢ pPYKOBOAMTENSAMM MOJAPA3ACICHUA, aIMUHUCTPATHBHO-
YIPaBJICHYECKOr0, MHIKEHEPHO-TEXHUUYECKOro, Y4eOHO-BOCIMUTATENBHOIO U 00-
CITY’KMBAOLIETO MEPCOHANA MO MOAOOPY M PACCTAHOBKE KAAPOB, BXOIALIMX B HO-
MEHKJIaTypy PEKTOpa;

4.2.6. NOAroTOBKA AOKYMEHTOB HA YTBEPIKICHUE U JOJIKHOCTH PAOOTHUKOB,
BXOJALUIMX B HOMEHKIIATYPHbIN PE3EPB BBILIECTOALIMX OPraHOB;

4.27. npenacraBieHUE K PYKOBOJACTBY YHUBEPCUTETA MNPEMIOKEHUA M0
YIYYLIEHWIO PACCTAHOBKM M COOTBETCTBEHHOIO UCTIONB30BAHUIO KaPOB;

4.2.8. npuHsTHE MEP MO TPYAOYCTPOHCTBY BbICBOOOKAAIOWINX PabOUUX U
CITy’Kallmx;

4.2.9. OCYLIECTBIEHUE CUCTEMATUYECKOr0 KOHTPOJS M MHCTPYKTaXa [0
YUETY KaJpOB,;

4.2.10. opranu3auns KOHTPOJIS Haj COCTOSAHMEM TPYAOBOW AMCUMINIMHBI U
coOntoneHeM padOTHUKAM KU NPaBUJI BHYTPEHHETO TPYI0BOTO PACIOPAAKA;

4.2.11. yuactue B padoTe KOMUCCUU M0 aTTECTALUN COTPYIHUKOB;

4.2.12. yyactue B padOTe KOMHUCCHUHU MO pacnpeaeieHUO MONOALIX Crielnann-
CTOB;

4.2.13. KOHTPOJIb 3@ YYETOM XPaHEHUs U Bb1Ja4a JIMYHbIX J1€]1 CTYAEHTOB;

4.2.14. cornacue Ha BblJauyy CTYACHTaM JMYHbIE JOKYMEHTHI (ATTECTAThI) 1S
oopmiiennst uM B nocosibeTBe PD poccuiickue nacnopra, nojayyeHus rpaxuaH-
CTBA W BU3bI [UIS MOJTYYEHUS 3arpaHOe3/IKH,

4.2.15. yuer, xpaHeHue, NOAroTOBKA M BbljJada AUILIOMOB OakajlaBpoB, Crie-
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LMAJIUCTOB, MAruCTPOB, NPUJIOKEHHS K HUM U COOTBETCTBYIOLIMX CEPTU(MKATOB.

4.3. Beaywwmii cneuuaaucT oTAeNa KaJApoB MO JHYHOMY COCTaBY Bbl-
NOJIHSET cjeayomue GyHKUHOHAIbHbIE 00S13aHHOCTH

4.3.1. opopmnenue npuemMa, yBOJIIbHEHUS!, NIEPEBOa, NepeMeLieHust paboTHU-
KOB, MPEIOCTABICHNS UM OTIMYCKOB B COOTBETCTBMM C TPYAOBBIM 3aKOHOJATENb-
CTBOM;

4.3.2. BeAeHUE ydeTa JMYHOro coctaBa padOTHMKOB YHMBEpCHUTETA, 0(OpPM-
JICHUE JIMYHBIX JIEJ1, BHECEHUE B HUX HOBBIX JIaHHbIX, XaPAKTEPU3YHOLLIMX pabOTHU-
Ka;

4.3.3. 10AroTOBKa M BblAauya 1Mo TpedoBaHMI0 PadOTHUKA CIPABOK W KOMMUIA
JIOKYMEHTOB;

4.3.4. npuem, XpaHeHue, 3arnojHEHUE, Bbllaya TPYLOBbIX KHUKEK B COOTBET-
CTBUM C MHCTpyKUMEH O MOpsAAKE BEACHWS TPYAOBBIX KHWKEK, CBOEBPEMEHHOE
BHECEHHME B TPYJOBbIE KHM)KKM 3anuceii 0 nepeBoaax, NepeMeLieHusx, MooLpeH u-
X W JIp.;

4.3.5. COCTABJICHME OTUYETOR MO CBOMM (DYHKLIMOHATIbHBIM 003aHHOCTSM

4.3.6. nOAroTOBKA  MaTepuayioB JUIs  NpeAcTaBiieHus  npodeccopcko-
MPEenoAABATENBCKOr0 COCTABA M COTPYAHMKOB YHMBEPCUTETA K MOOILUPEHUAM M
HarpaOKIACHUSIM,

4.3.7. KOHTPOAb 3a MCTIOJHEHUEM PYKOBOIAMTENSAMM TMOApa3AeNeHUil NpuKa-
30B U PacropsikeHui o Bornpocam paboThl C KaJpaMu;

4.3.8. yyacTue B OpraHu3auuu KOHTPOJIS 3a COCTOSIHMEM TPYIOBOH AMCLM-
MJMHbL 1 coOntoieHueM pabOTHUKAMK MPaBWJl BHYTPEHHEN0 TPYJOBOrO pacro-
psaKa;

4.3.9. yyer, NOAroTOBKA U BEACHUE JOKYMEHTALIMU 10 NPOBEACHUIO aTTecTa-
LMK COTPYHUKOB YHUBEPCUTETA cornacHo [lonoxenus ob arrecTalmu;

4.3.10. peructpaumsi, 1 XpaHEHUE NPUKA30B O MPUEME, OTUNCIICHNH, EPEBO-
1€ U BOCCTAHOBJICHUU CTY/EHTOB;

4.3.11. BeaeHue ydera pabOOTHUKOB MEHCMOHHOTO M MPEANEHCMOHHOTO BO3-
pacra,

4.3.12. noAroTOBKa JOKYMEHTOB A 0POPMIEHHUs NMEHCH pabOTHUKAM,

4.3.13. noAroToBKa MOMMEHHOTO (JILFOTHOTO) CrUCKa paOOTHUKOB YHUBEPCH-
teta B [1DP (nencronnwiii pona PD);

4.3.14. ocylUecTBIICHUE KOHTPOIIs 3a (PyHKUMEN OTAena B COOMIOAEHUN Tpe-
O0BaHMIi 3aKOHOJATENBLCTBA O 3ALLMTE NEPCOHATIBHBIX JAHHBIX

4.3.15. Benenue kHUru ydera npuéma, yBOJIbHEHWH, TPYIOBbIX A0rOBOPOB,
yuyeTa COBMECTHTENCH M MOYACOBMKOB, KHMTM PETMCTPAllMM M YydeTa TPYAOBHIX
KHUKEK COTPYAHUKOB YHUBEPCUTETA.

4.4. Beaywmii cneuHaJHCT 0TA€]a KAJPOB MO CTYAEHYECKOMY COCTaBY
BBINOJIHSET ¢JieaAyoume yHKUHOHAIbHbIE 00s13aHHOCTH:

4.4.1. peructpauus NpUKa30B PEKTOPA YHUBEPCUTETA MO CTYJCHTAM 3a04HO-
ro, OYHOTO OTJENIEHUS] U MArMCTPAHTOB M COTJIACOBAHHAsS BbiJaya MX KOTHIA;

4.4.2. cocraBjieHUE OTYETOB B COOTBETCTBUM C ACHCTBYIOLMMHU HOPMATUBHO-
MPaBOBLIMM JJOKYMEHTAMH TI0 3aMpocam;

4.4.3. yuyer, NOArOTOBKA M BEACHUE JOKYMEHTALMM NO aTTecTaluu COTpy -
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HUKOB YHUBEPCUTETA COTNAcHO [lonokenus 00 arrecTaumu,

4.4.4. peructpauns M XpaHEHUE NMPUKA30B OYHOTO, 3a0YHOTO OTIACICHHUH M
MarucTpaHToB,;

4.4.5. B3aumojeiicTBue ¢ yueOHbIM ynpaBiaeHuem v (axyabretamu PTCY B
pacnpeaeneHue BbINyCKHUKOB M MOJIO/IbIX CHeUManucToB. Boiaaua HanpaeneHuit u
BEJICHHE YUETA M0 UX TPYAOYCTPOHCTBY;

4.4.6 yu4er UHOCTPAHHBIX BbIMYCKHUKOB OYHOI0, 3a04HOI0 OTAEICHUIA U Ma-
ructpanToB PTCY;

4.4.7. yyer cUpOT U UHBAIU/OB BbIITYCKHUKOB OYHOr0, 3a04YHOI0 OTAEICHUA
M MaruCTPaHToOB;

4.4.8. BeaeHNE KypHaAia JIMYHBIX JAAHHBIX BbIMYCKHUKOB OYHOI0, 3a04HOI0
OTAENIEHWI U MAruCTPAHTOB,

4.4.9. opranu3auyst KOHTPOJIS 32 COCTOSSHUEM TPYIOBOW AMCLUMIUIMHBI U CO-
OntoaeHus padOTHUKAMU MTPaBUJ1 BHYTPEHHETO TPY0BOTO pacrnopsiika;

4.4.10. peructpaums 1 XpaHEHUE NMPUKA30B O NPUEME, OTUMCIIEHNH, NIEPEBOIE
M BOCCTAHOBJICHUU CTYACHTOB, BbIMYCKHUKOB OYHOI0, 3204YHOT0 OTJACICHHUIA U Ma-
TMCTPAHTOB.

4.5. Beaywmii cneuuaaucT 0TAe1a KaApPOB MO CTYACHTAM 0YHOr0 OT/Ae-
JeHusl (PaKyJbTeroB IKOHOMHYECKOro, IOPHIHYECKOro, YNpaBJIeHUs W HH-
¢popmanuonubix TexHosorui (Yull'T) u ucropun u MeKAYHAPOAHBIX OTHO-
wennii (MMO) Bbinognsier cieayoume (pyHKUHOHAAbHbIE 00S13aHHOCTH:

4.5.1. BeieHHE JIMUHBIX 1€J1, NEPCOHAIBHOIO U CTATUCTHYECKOrO yyera CTy-
JIEHTOB OYHOTO O0YUYEHUS MO YCTAHOBIEHHOMY MOPSIIKY;

4.5.2. opopmiieHHE W KOHTPOJIb HAJ MPUKa3aMU MO MPUEMY, OTYUCIICHHUIO,
BOCCTAHOBJICHUIO U MEPEBOA CTYAEHTOB OYHOM (OPMBI O0YYEHNS;

4.5.3. npeaCTaBNE€HUE OTUETOB O JBUKEHUU KOHTUHIEHTA CTYJEHTOB OYHOIO
OTIENEHUS 110 3anpocam;

4.5.4. obecneuenne Bbiaaud Ha 10-aHEBHBIA CPOK JMYHBIX AOKYMEHTOB (art-
TECTATOB) CTYACHTaM JHEBHOH (hopmbl 00yueHMs ANS NOJYYEHUs 3arpaHUYHOrO
nacnopra B noconbCcrBe P®, nonyueHune rpaknaHcTea PO, a takke ogopmiieHus
BU3 JUIs 3arpaHnoe3aok;

4.5.5. opopmnenune u nepeaaya J0OKYMEHTOB OTUMCIIEHHBIX CTYACHTOB OYHO-
ro OTACJIEHUS HA UIMTEILHOE XPaHEHUE B apXUB YHUBEPCUTETA COIVIACHO WH-
CTPYKLIMH,

4.5.6. pabora ¢ qucneryepaMu AHEBHOIO OTAEICHHUS,

4.5.7. BeEHWE J)KypHAJA IAHHBIX CTYACHTOB AHEBHOTO OTAETEHMS,

4.5.8. BblZIa4a CIIPaBOK M BBIMWCOK U3 MPUKA30B CTYIAEHTAM JIHEBHOI'O OT[ie-
JIEHUsI IO MECTY TPeOOBaHMs,

4.5.9. npuéM NMYHBIX NE]l 3aYUCIICHHBIX HA | KypC JAHEBHOrO OTICIICHUS Y
NMPUEMHON KOMUCCUU U (DOPMUPOBAHUE UX JINUHBIX /€1,

4.5.10. y4eT MHOCTPAHHBIX CTYAECHTOB OYHOIO OTACTICHHUS,

4.5.11. y4er cTyAEHTOB U3 YHCJIA UHBAJIUIOB U CUPOT OUHOI'O OTIETIEHUS.

4.5.12. nOArOTOBKA JIMUHBIX A€M BbIMYCKHUKOB OYHOIO OTAEJICHMs AJid MO-
CJIEYIOLICH Claul B apXMB.
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4.6. Beayuwuii cnenHaHCT 0T/€/1a KaApoB 10 CTYAEHTaM O4HOI0 OT/]e-
JeHust (Pua00rn4eckoro (paxkyabrera BbINOJIHSACT Cjeayruue (QpyHKuHo-
HAJIbHbIE 00SI3AHHOCTH:

4.6.1. BeIEHUE TUYHBIX AEJ, NEPCOHANBHOTO U CTATUCTHMUECKOTO yyeTa CTy-
JIEHTOB OYHOr0o 00y4€HMsl 110 YCTAHOBJICHHOMY MOPSIIKY;

4.6.2. opopmIeHHE M KOHTPOJIb HAJ MPUKA3aMU MO NPUEMY, OTUUCIIECHMIO,
BOCCTAHOBJICHUIO U NMEPEBOJIA CTYACHTOB OUHOM (opMbl 00yUeHUS;

4.6.3. npeacTaBaeHUe OTYETOB O ABMIKEHWN KOHTMHIEHTA CTYACHTOB OYHOIO
OTJEJEHUS 110 3anpocam;

4.6.4. obecneuenne Bbiagaud Ha 10-aHEBHBIN CPOK JMYHBIX AOKYMEHTOB (art-
TECTATOB) CTYACHTaM IHEBHOH (popMbl 0OyueHUs JUlsl MIOJYYEHUs 3arpaHUuYHOrO
nacnopra B noconbcrtBe P®, nonyuenue rpaxknaHcTea PD, a Takxke opopMieHus
BU3 JU1s 3arpaHnoesioxK;

4.6.5. opopmiieHue 1 nepenaya IOKYMEHTOB OTUMCAEHHBIX CTYACHTOB OYHO-
ro OTIENEHWS HA JUIMTEIIBHOE XPAHEHUE B APXMB YHMBEPCUTETA COIJIACHO MH-
CTPYKLIMH,

4.6.6. pabota ¢ qucneTyepamMm AHEBHOTO OTAEIECHMUS,

4.6.7. BeleHNE KypHAJA IaHHBIX CTYAEHTOB JHEBHOIO OTAEICHMUS,

4.6.8. BbIIaua CNpaBOK M BBIMHACOK M3 MPUKA30B CTYACHTAM JHEBHOIO OT/E-
JIEHMs 110 MeCTY TpedOoBaHMus,

4.6.9. npuéM NIMYHBIX AEN 3aYMCIICHHBIX Ha 1 KypC AHEBHOTO OTAENCHHUS Y
MPUEMHON KOMUCCUU U (POPMUPOBAHUE UX JIMUYHBIX JEI1;

4.6.10. y4eT MHOCTPAHHBIX CTYJIEHTOB OYHOTO OTACTIEHUS,

4.6.11. y4er CTYyI€HTOB U3 YUCJIa UHBAJIUAOB U CUPOT OYHOI0 OTACIICHHUS.

4.6.12. NOArOTOBKA JIMYHBIX AEN BbIMYCKHUKOB OYHOTO OTAENCHUs AU MO-
CJIEIYIOLICH Claul B apXMB.

4.7. Beayuwuii cneuuaaucT 0TAeaa KAJAPOB MO CTYAEHTAM 3204HOTO OT-
JeJICHUS BBINOJIHSET CJeAyIoLHe PYHKUNOHAIbLHbIE 00S13aHHOCTH:

4.7.1. ocyulecTBISIET TEXHUUYECKUI KOHTPOJIb 32 pab0OTONH KOMIBLIOTEPHOM CH-
CTEMBI OTAETA;

4.7.2. 10 NOPYYEHUIO HAYAIbHUKA OTAENA 3anoyiHsAeT ONaHKU AMIUIOMOB U
NPUJIOXKEHUS K HUM, HA OYHOE M 3A0YHOE OTIEJIIEHUS U MAruCTPAHTOB YHUBEPCH-
TETA,

4.7.3. 10 NOPYYEHUIO HAYAJIbHUKA OTAENA 3anoNHAeT AyOnuKaThl Ha AUMJIIO0-
Mbl, IPUJIOKEHUS K HUM U, CEPTU(MKATOB 10 3HAHUIO PYCCKOTO s13bIKa U BEAET UX
yuer;

4.7.4. 3an0JIHEHUE DIIEKTPOHHBIX (POPM;

4.7.5. pa3paboTkKa COOTBETCTBYIOLLUMX OJAHKOB MO JAEIONMPOU3BOJCTBY OTAE-
714 KaJpOB B COOTBETCTBUU C UHCTPYKLMEIH,

4.7.6. [loaroroBka NpoeKTOB OTBETOB HA 3alpPOChl U MUCbMA MUHUCTEPCTB U
BeaOMCTB PT u P® no nmyHomy cocraBy.

4.8. Cpeumanucr no kaapam 1-ii kareropum oTaena KaapoB No CTyAeH-
TaM 3204YHOI0 OTJEJeHUS BbINOJHAET cieayuue (PyHKUHOHA/IbLHbIE 0051-
3aHHOCTH:

4.8.1. BeI€HNE JTMUHBIX A€, NEPCOHANBHOTO U CTATUCTMYECKOTO yyeTa CTy-
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JEHTOB 3a04YHOI0 00YUYEHUS 110 YCTAHOBJIEHHOMY MOPSIKY

4.8.2. opopmiieHUE U KOHTPOJbL HaJ MPUKA3aMHU MO MPUEMY, OTUMCIICHUIO,
BOCCTAHOBJICHUIO Y NEPEBOA CTYACHTOB 3a04HOM opmMbl 00yUEHHS

4.8.3. npencTaBaeHUe 0TYETOB O JIBUKEHUM KOHTUHIEHTA CTYIEHTOB 3a04HO-
IO OTAEJIEHUS MO 3anpocam;

4.8.4. obecneuenue Bbigaun Ha 10-AHEBHBIH CPOK JIMUHBLIX JIOKYMEHTOB (at-
TECTATOB) CTYAEHTaM 3a04HOM (PopMbl 0OyueHUs A MOJIyUYEHUs 3arpaHUYHOro
nacnopra B noconsctse PD, nonyuenue rpaxnancresa PO, a Taioke odopmiienus
BU3 JUIS 3arPAHNOE3 /10K,

4.8.5. opopmnenne u nepenaya 1OKYMEHTOB OTYMCICHHBIX CTYJICHTOB 3a04-
HOrO OTIAENEHUS HA JUINTEIBHOEC XPAHEHUE B APXUB YHHUBEPCUTETA COINIACHO MH-
CTPYKLUHK;

4.8.6. paboTa ¢ METOAMCTAMM 3a0YHOTO OTACIICHHUS,

4.8.7. BeneHue KypHana JaHHbIX CTYICHTOB 3a04YHOTO OTAENICHHUS,

4.8.8. Bbl1aua CpaBOK W BLIMUCOK U3 MPUKA30B CTYAEHTAaM 3a04HOr0 OTHE-
JIEHUS MO MECTY TPeOOBaHMS,

4.8.9. Bbi1aua u yuyer OJAHKOB aKaJEMHYECKUX CIPABOK CTYJEHTAM MECTY
TpebOBaHMs;

4.8.10. npuéM JMYHBIX €1 3a4MCIIEHHBbIX HA 1 Kypc 3a04HOrO OTAEICHUS Y
NPUEMHON KOMUCCUN U POPMUPOBAHUE UX JINUYHBIX [T,

4.8.11. yyer MHOCTPAHHBIX CTYAECHTOB 3a04HOI0 OTIECJICHUS,

4.8.12. y4er CTy/ICHTOB M3 YMCIa MHBAJIIM0B U CUPOT 3a04YHOTO OTACIICHUS.

4.8.13. noAroTOBKA JIMYHBLIX J€J1 BLINYCKHUKOB 3a04YHOI0 OTIEIEHUS 18l 110-
CIEAYIOLIEN CAaYu B apXHB.

4.9. Cpeunanucr no kaapam 1-ii kateropuu oTaeja KaapoB No JHYHO-
MY COCTABY BbINOJIHSIET CjeAyIoLHe (PYHKUHOHAIbLHbIE 0013aHHOCTH:

4.9.1 QopmupoBaHue U XpaHEHUE JIMUHBIX aen anyHoro cocrtaBa PTCY:

*11pO(EeCCOPCKO-TNPENOAABATENILCKOIO COCTaBa;

e11poeCcCcoOpPCKO-NMPEenoaaBaTe/IbCKOro COCTaBa Mo COBMECTUTENBCTRY,

enpoeccopoB-npenoaasaresneii no 4acoBoii omiare;

®TEXHUUYECKOMY W 00CTYKMBAOLLEMY NMEPCOHANY;

eyunuTENel cpeaHel 001e00pa3oBaTENbHON LIKOBI,

4.9.2. KOHTpPOJIb 32 NPaBUJIbHLIM (POPMUPOBAHUEM U BEICHUEM JIMUHBIX J1E]I
CTYACHYECKOrO COCTaBa M3 uucia 00yvarolmxcs AHEBHOTO, 3a0YHOTO OTACICHUN
M MarucCTpaHTOB YHUBEPCUTETA.

4.10. Cpeunajucr no Kaapam 2-ii Kareropuu orjaejia Kaapos 1o Maru-
CTPAHTAM YHHBEPCHUTETA BBINOJHSCT CleAyrIHe QyHKUHOHAIbHBIE 00513aH-
HOCTH:

4.10.1. BeneHue AUYHBIX €)1, NEPCOHATILHOIO W CTATUCTUUECKOrO yyera Ma-
TUCTPOB AHEBHOTO M 3204YHOTO 00YUYEHUS MO YCTAHOBJICHHOMY MOPSJIKY;

4.10.2. opopMIieHHE W KOHTPOJIb HAJ MPUKa3aMU MO NPUEMY, OTUMCIICHUIO,
BOCCTAHOBJICHUIO U MEPEBOAa MArMCTPOB JHEBHOIO U 3a04YHOI0 OTAC/IEHHIA,

4.10.3. NnpenacTaBieHUE OTYETOB O JABMIKEHWM KOHTHHTEHTA MariCTPaHTOB
OYHOI0 W 3a04YHOTI0 OTACJICHUI 110 3arnpocam;
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4.10.4. opopmneHne u nepeaaya JOKYMEHTOB OTYMCIEHHBIX MArMCTPaHTOB
OYHOTO M 3a0YHOTO OTACIEHWI HA JJIUTENbHOE XPAHEHHWE B apPXMB YHUBEPCUTETA
COIJIACHO MHCTPYKIUM,

4.10.5. paboTa ¢ aucneTyepaMmu U METOAMCTAMHU JHEBHOIO M 3a0YHOr0 OTAE-
JICHUH MarucTparypsl,

4.10.6. BeneHKWE XKypHala JaHHBIX MAaruCTPAHTOB AHEBHOTO M 3a0YHOTO OT-
JEJICHNA,

4.10.7. Bbiaaya CnpaBOK M BLIMMCOK M3 NMPUKA30B MAaruCTpaHTaMm AHEBHOIO M
320YHOT0 OTAE/ICHUI 10 MECTy TpeOOoBaHUs,

4.10.8. npuéM IUUYHBIX €N 3aUUCIIEHHBIX MArMCTPAHTOB JHEBHOTO U 3a04YHO-
ro OTAEACHUH y MPUEMHON KOMUCCHU U (POPMUPOBAHUE UX JIMYHBIX JE]T;

4.10.9. yyeT MHOCTPAHHBIX CTYAEHTOB OYHOTO W 3a0YHOI0 OTACTIEHWA;

4.10.10. YYET MaruCTpoB M3 YUC/IA UHBAIUAOB U CUPOT OYHOIO U 3a04-
HOTO OTJEJICHUH,
4.10.11. MOArOTOBKA JIMYHBIX JI€] BbIMYCKHUKOB OYHOIO M 3a04YHOIO OT-

JIeNIEHUH 1)1 NOCTIEAYOIEH Clauk B apXHUB.

4.11. B nepuoa BpEMEHHOr0 OTCYTCTBMS OAHOTO M3 COTPYAHMKOB OTAEna
ero 00s3aHHOCTH BO3Jlaratorcs Ha pabOTHUKA, ONPEACTICHHOTO COOTBETCTBY IOLLUM
npuka3zom pektopa PTCY.

V. BBAUMOJIEMCTBUE C JIPYTUMHU NOJAPA3JAEJIEHUSMU
YHUBEPCUTETA

5.1.  Oraen kagpoB B pamkax peaan3auuy CBOMX 3a1ay U (PyHKLMHA B3au-
MOJIEHCTBYET CO BCEMM CTPYKTYPHbIMHU noapasaeneHusMu PTCY no Bonpocam:

5.1.1. noaroToBKM W U3JlaHUS MPUKA30B, PACNOPSIKEHUH, UHCTPYKLMIA, NO-
JIOYKEHWH, MPOEKTOB AOTOBOPOB U1l BUSUPOBAHUS;

5.1.2. coOntoaeHns TPy 10BO# AUCUMTIIMHBI PAOOTHUKAMM YHUBEPCUTETA;

5.1.3. opranusauuu, NpoBeaeHUs U O(POPMIICHUS IOKYMEHTALMN KOHKYPCHO-
ro otbopa v BbI0OpOB Ha poskHocTH T1T1C;

5.1.4. opranu3auuy U NpoOBEIECHUS aTTECTALUN PAOOTHUKOB.

VI. IPABA PABOTHUKOB OT/JEJIA KA/IPOB

6.1.  PalorHuku oTIENIA KAAPOB UMEIOT NPABO:

6.1.1. ObITH NpPEACTABUTENEM B TOPOACKHMX M MHBIX OpPraHu3alusx rno Bonpo-
cam, OTHOCSUIMMCSI K KOMINETEHLIMM OT/ENa;

6.1.2. naBatb, B TpeAeNax CBOEH KOMMETEHUMH, YKa3aHWs CTPYKTYPHBIM
MOAPa3ACNCHUSIM YHUBEPCUTETA M0 NOAOOPY, YUETY, pacCTaHOBKE W MOArOTOBKE
KaJIpoB;

6.1.3. BHOCUTb PYKOBOACTBY MPEMIOKEHHS MO COBEPLIEHCTBOBAHUIO PadOTHI
C KaJpamu;

6.1.4. npurnaware 1 0QOPMIIATL B PE3EPB KaAPOB JIMLL, COOTBETCTBYHOLLMX
YCTAHOBJICHHbIM KBaJIM(PMKALMOHHBIM TPEOOBAHUSIM, a TAKKE UMEIOLIMX HEOOX0-
JMMBIE IEI0BbIE U MOPAJIbHBIE KAueCTRa,
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6.1.5. nonyyatb OT padOTHMKOB yHUBEpPCUTETA UH(OPMALIMIO, B TOM YHCIIE
JIMYHOTO XapakTepa, HEOOXOAMMYHO U1 UCTIOJIHEH S CY)KEOHBIX 00I3aHHOCTEH

6.1.6. npu HEOOXOAMMOCTH, MpPUIJIALLATL B OTAE] KaJpoB PaOOTHUKOB YHU-
BEPCUTETA JUlsl TPOBEAEHUS Oecel, NoayueHus 00bACHEHUIH U 0(POPMIIEHHS JOKY-
MEHTOB, a TAK)KE 03HAKOMJIEHHUS € NMPUKA3aMU U PaCIOPSHKEHUSIMU,

6.1.7. B 1engx MCNOJHEHMs JOJPKHOCTHBIX 00s13aHHOCTEH MONIb30BATLCS HA
0e3B03Me3/1HOI OcHOBE (oHaaMu OnbaMoTeku, MHPOPMALMOHHBIMU (DOHAAMHU,
KOMMNbIOTEPHBIMU MH(DOPMALIMOHHBIMUA CUCTEMAMK CTPYKTYPHBIX MOAPA3ACIEHWI
YHUBEPCUTETA, M0JIy4aTb KOHCYJILTALIUK CIIELIUAIUCTOB;

6.1.8. MpOBEPATH UCTIOJIHEHNE 00S3aHHOCTEN BCeMHU paOOTHUKAMU YHUBEPCH-
TeTa, COOJIIOICHME UMU NPABUJ BHYTPEHHErO TPYJOBOIO Pacropsiika U TpyA0BOH
JUCLIMTUIMHBI,

6.1.9. npuHUMAaTL y4acTue B ONPEACIIEHUN CTPYKTYPL! U LITaTa YHUBEPCUTE-
Ta, a TAKXKE B ONpe/ieiieHun (PYHKLUMIA CTPYKTYPHBIX NOAPA3/IEIICHIH;

6.1.10. npuBneKarh A BBIMOJHEHUSI OTAEIbHBIX padoT PabOTHMKOB MHBIX
CTPYKTYPHBIX MOJAPa3/IeJICHUI YHHBEPCUTETA,

6.1.11. 3aBEpATH KOMUM TPYAOBbIX KHWKEK, JIOBEPEHHOCTH HA MOJYYEHUE 3a-
paboTHOM nnarhi;

6.1.12. xonaraicTBOBaTh NMEPE PYKOBOACTBOM YHMBEPCUTETA O MOOLLUPEHUN
OTJIMYUBLLKXCS paDOTHUKOB M HAKA3aHUW HAPYLIUTENEH TPy 10BOH AMCLIMIIIMHBI,

6.1.13. nonyuyarb OT CTPYKTYPHBIX MOAPA3JEIECHUI YHUBEPCUTETA AOKYMEH-
Tbl, HEOOXOAMMbIE VIl O(POPMIIEHUS TpUEMa, a TaKkKe Ul BbICBOOOIKICHHUS pa-
OOTHMKOB NPU YBOJIILHEHMH 110 MHULIMATUBE aAMUHUCTPALINN;

6.1.14. ynocroBepsTh HOPUANYECKYH) CHTY JOKYMEHTOB 10 JIMMHOMY COCTa-
BY, BbIIaBacMbIX pa0OTHUKAM YHUBEPCUTETA.

VII. OTBETCTBEHHOCTb PABOTHUKOB OTAEJIA KAJAPOB

7.1. HauvanbHuk oOTAena KaapoOB HECET OTBETCTBEHHOCTb B TMpejaenax,
YCTAHOBJICHHBIX ACHCTBYIOUIMM TPYJIOBBIM 3aKOHOAATENbCTBOM PecnyOnuku Ta-
JOKMKUCTaH:

7.1.1. 3ape3ynbrarbl 1 3(PHEKTUBHOCTH ACATENBHOCTH OTAENA,

7.1.2. 3a He o0ecrneyeHue BbINOJHEHUs CBOMX (DYHKLMOHAJIbHBIX 00sI3aHHO-
CTEH, a TaKKe 3a padoTy MOAUYMHEHHBIX PAOOTHUKOB B LIENOM;

7.1.3. 3a HEUCNnoIHEHUE (HeHaUIeKallee UCTIOJIHEHHUE) CBOUX J0JIKHOCTHBIX
0053aHHOCTEM, BO3MTOJKEHHBIX HA HETO JOHKHOCTHOM MHCTPYKLMEH;

7.1.4. 3a cOBEpLUCHHBIEC B MPOLIECCE OCYLLECTBIICHHUS CBOECH TPYLOBOM nesl-
TENbHOCTU MPABOHAPYILECHHUS, 32 NPUUMHEHUE MATEPUAIIBHOTO ylIepOa;

7.1.5. 3anocneacTBus NPUHATHIX UM PELUIEHUH, BLIXOAALINX 32 NPELEIbl €ro
MOJIHOMOYUIH, YCTAHOBJIEHHBIX 3aKOHOLATENILCTBOM, YCTaBOM YHUBEPCUTETA,
MHBIMI HOPMATUBHBIMM NPABOBbIMM akTaMu M [IpaBunamu By3a;

7.1.6. 3a uUCnoJIb30BAHUE UMYLLECTBA U CPEIACTB YHUBEPCUTETA B COOCTBEH-
HbIX MHTEPECAX WJIM MHTEPECAX MPOTUBOMNOJOKHBIX MHTEPECAM YHUBEPCUTETA,

7.1.7. 3a He obecneueHue cOONIONCHUS TPYAOBOH AUCUMILIMHBI PAOOTHUKA-
MU, HAXOISILUMMHCS B TOJUYMHEHUN,
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7.1.8. 3a He o0ecreueHue BhIMOJHEHUE CBOUX (PYHKUMOHANILHBIX 00s13aHHO-
CTeH, a TakKe padoTy NOJUYMHEHHBIX €My Pa0OTHUKOB YTIPaBICHUS B LIEJIOM.

7.2. PaOoTHMKM OTIENA KQAPOB HECYT MOJHYIO NMEPCOHATIbHYIO OTBETCTBEH-
HOCTb 34!

7.2.1. KayeCTBEHHbIH NOAOOP KaAPOB — COBMECTHO C PYKOBOJAMTENSIMHU
CTPYKTYPHbIX NMOAPA3ACICHUI;

7.2.2. HeHaiexaulee MCMOJHEHUE WUIIM HEUCTIOJTHEHUE CBOMX TOJDKHOCTHBIX
00sA3aHHOCTEH, NMPEAYCMOTPEHHBIX IOJKHOCTHBIMM MHCTPYKUMSIMU (B mpeaenax
JENCTBYIOLLETO TPYAOBOrO 3akoHoaarenscrea PO n PT);

7.2.3. npaBOHApyLUEHUs, COBEPLICHHLIE B MPOLIECCE OCYLUECTBIICHUs CBOEH
NEATENBHOCTH (B Mpeaenax, ONpeaeieHHbIX ACHCTBYIOIMM aJIMUHUCTPATUBHBIM,
YrOJIOBHBIM U IPAKIAHCKUM 3aKoHOAaTeNbCTBOM PD u PT);

7.2.4. NpUYMHEHME MaTepUanbHOro yuiepda (B npeaenax, ONPEAEHCHHBIX
JNENUCTBYIOLLIMM TPYAOBBIM M FPAKAAHCKUM 3aKOHOAATENBCTBOM PD 1 PT).

VIII. BAK/IIOYUTEJBbHBIE ITOJIOKEHUA

8.1. U3meHeHus u nononHenus B HacTosuiee [1onokeHne BHOCATCS NyTeM
cocrasieHus [lonoxkenus 00 ornene kaapoB B HOBOH penakumu Jmdo opopmie-
HUS M3MEHEHMH (IOMOJHEHUI) B BUAC NMPUIOKEHUH K HacTosiuemy [lonoxxenuro
Ha ocHOBe peweHus Yuenoro cosera PTCY u pooasites 1o cseneHus paboTHU-
KOB M 3aMHTEPECOBAHHBIX AOJKHOCTHBIX JIUIL BY34.

8.2.  Opurunan Hacrosuwero [lonoxenus xpanutcs B Cekperapuare Yue-
Horo coseta PTCVY.

OtrsercTBeHHbIN 32 pa3padboTKy [lonoxkenus
HauaneHuk oTaena kaapos
A J1.AnueB

COI'JTACOBAHO:
topuct PTCY
[".A.HaOueBa

Hozoscenue 06 omoene kadpos 12



